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Temporary Custody of Adults
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Issuing Authority:
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900.1   PURPOSE AND SCOPE
This policy provides guidelines to address the health and safety of adults taken into temporary
custody by members of the Greece Police Department for processing or testing prior to being
released or transferred to a housing or other type of facility.

Temporary custody of juveniles is addressed in the Temporary Custody of Juveniles
Policy. Juveniles will not be permitted where adults in custody are being held.

Custodial searches are addressed in the Custodial Searches Policy.

900.1.1   DEFINITIONS
Definitions related to this policy include:

Chief administrative officer - Commissioner of police, Chief of Police, or other officer in charge
of a city jail, lockup, or precinct station detention facility.

Commission and Commissioner of Correction - The New York State Commission of Correction
and its commissioner.

Holding cell/cell - Any locked enclosure for the custody of an adult or any other enclosure that
prevents the occupants from being directly visually monitored at all times by a member of the
Department.

Lockup - A place where individuals 18 years of age and over are temporarily detained while
awaiting disposition of their cases in the courts, before arraignment in court, or for a brief period
after arraignment or sentence while awaiting transfer to another correctional facility.

Safety checks - Direct, visual observation by a member of this department performed at random
intervals, within time frames prescribed in this policy, to provide for the health and welfare of adults
in temporary custody.

Temporary custody - The period an adult is in custody at the Greece Police Department prior to
being released or transported to a housing or other type of facility.

900.2   POLICY
The Greece Police Department is committed to releasing adults from temporary custody as
soon as reasonably practicable, and to keeping adults safe while in temporary custody at the
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Department. Adults should be in temporary custody only for as long as reasonably necessary for
investigation, processing, transfer or release.

900.3   GENERAL CRITERIA AND SUPERVISION
No adult should be in temporary custody for longer than six hours.

No individual under the age of 18 shall be detained in any adult detention area.

Members shall be cognizent of the location of their Access Control/Department Identification Cards
as to avoid unintentionally unlocking a cell or door within a secure area.

900.3.1   INDIVIDUALS WHO SHOULD NOT BE IN TEMPORARY CUSTODY
Individuals who exhibit certain behaviors or conditions should not be in temporary custody at the
Greece Police Department, but should be transported to a jail facility, a medical facility or other
type of facility as appropriate. These include:

(a) Any individual who is unconscious or has been unconscious while being taken into
custody or while being transported.

(b) Any individual who has a medical condition, including pregnancy, which may require
medical attention, supervision or medication while in temporary custody.

(c) Any individual who is seriously injured.

(d) Individuals who are a suspected suicide risk (see the Emergency Admissions Policy).

1. If the officer taking custody of an individual believes that he/she may be a suicide
risk, the officer shall ensure continuous direct supervision until evaluation,
release or transfer to an appropriate facility is completed (9 NYCRR § 7504.1).

(e) Individuals who are obviously in crisis, as defined in the Crisis Intervention Incidents
Policy.

(f) Individuals who are under the influence of alcohol, a controlled substance or any
substance to the degree that may require medical attention, or who have ingested
any substance that poses a significant risk to their health, whether or not they appear
intoxicated.

(g) Any individual who has exhibited extremely violent or continuously violent behavior.

(h) Any individual who has claimed, is known to be afflicted with or displays symptoms of
any communicable disease that poses an unreasonable exposure risk.

(i) Any individual with a prosthetic or orthopedic device where removal of the device
would be injurious to his/her health or safety.

Officers taking custody of a person who exhibits any of the above conditions should notify
a supervisor of the situation. These individuals should not be in temporary custody at the
Department unless they have been evaluated by a qualified medical or mental health professional,
as appropriate for the circumstances.

Officers shall adhere to New York Civil Rights Law Article 3 §28 enacted to ensure that when a
person is under arrest or otherwise in the custody of a police officer, peace officer or other law
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enforcement representative or entity, such officer, representative or entity shall have a duty to
provide attention to the medical and mental health needs of such person, and obtain assistance
and treatment of such needs for such person, which are reasonable and provided in good faith
under the circumstances. See also, Standard 20.1 – Use of Force and the MPTC Use of Force
Model Policy.

900.3.2   SUPERVISION IN TEMPORARY CUSTODY
An authorized department member capable of supervising shall be present at all times when an
individual is held in temporary custody. The member responsible for supervising should not have
other duties that could unreasonably conflict with his/her supervision. Any individual in custody
must be able to summon the supervising member if needed. If the person in custody is deaf or
hard of hearing or cannot speak, accommodations shall be made to provide this ability. At least
one female department member or matron shall be present when a female adult is in temporary
custody. If this is not feasible, the department may secure the female to a bench in accordance with
policy 900.3.3 (9 NYCRR § 7504.1).  Alternatively, the female in custody should be transported
to another facility or released through another lawful process. N.Y. Comp. Codes R. & Regs. tit.
9 § 7504.1

Absent exigent circumstances, such as a medical emergency or a violent subject, members should
not enter the cell of a person of the opposite sex unless a member of the same sex as the person
in custody is present.

No individual in custody shall be permitted to supervise, control or exert any authority over other
individuals in custody.

900.3.3   SUPERVISION OF FEMALES
Supervision of females in custody shall be accomplished by an assigned female department
member. Females in custody shall not be placed in or removed from a detention area unless
an assigned female member is present. An assigned female member shall retain the key for the
detention area for females (when applicable) and no male person should be permitted to enter an
area where female prisoners are detained unless accompanied by the female member (9 NYCRR
§ 7504.1). The following guidelines shall be adhered to:

(a) No female prisoner shall be placed in a cell when supervised by a male member. The
only exception being, and with a supervisor's approval, the existence of an imminent
threat to the safety of said prisoner and/or an imminent threat to the safety of other
prisoners or members should the female prisoner remain secured to the designated
bench. Should an exception be made, the female prisoner shall be returned to the
designated bench if and when the aforementioned risks are resolved. Exceptions will
be thoroughly documented in an internal memo directed to the Internal Standards
and Compliance Bureau via the chain of command. Specific dates, times, cells, and
involved prisoners and members will be referenced in said memo.
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(b) If a female prisoner must be held outside of a cell, they shall be secured to the
designated bench located outside of the holding cells.

900.3.4   ENTRY RESTRICTIONS
Entry into any location where a person is held in custody should be restricted to:

(a) Authorized members entering for official business purposes.

(b) Emergency medical personnel when necessary.

(c) Any other person authorized by the Platoon/Unit Commander.

When practicable, more than one authorized member should be present for entry into a location
where a person is held in custody for security purposes and to witness interactions.

900.4   INITIATING TEMPORARY CUSTODY
The officer responsible for an individual in temporary custody should evaluate the person for any
apparent chronic illness, disability, vermin infestation, possible communicable disease Transport
and Custody Precautions or any other potential risk to the health or safety of the individual or
others. The officer should specifically ask if the individual is contemplating suicide and evaluate
him/her for obvious signs or indications of suicidal intent.

The receiving officer should ask the arresting officer if there is any statement, indication or
evidence surrounding the individual's arrest and transportation that would indicate the individual
is at risk for suicide or critical medical care. If there is any suspicion that the individual may be
suicidal, he/she shall be transported to the appropriate mental health facility.

The officer should promptly notify the Platoon/Unit Commander of any conditions that may warrant
immediate medical attention or other appropriate action. The Platoon/Unit Commander shall
determine whether the individual will be placed in a cell, immediately released or transported to
jail or another facility.

900.4.1   SCREENING AND PLACEMENT
The officer responsible for an individual in custody shall:

(a) Advise the Platoon/Unit Commander of any significant risks presented by the individual
(e.g., suicide risk, health risk, violence).

(b) Evaluate the following issues against the stated risks in (a) to determine the need for
placing the individual in a single cell:

1. Consider whether the individual may be at a high risk of being sexually abused
based on all available known information (28 CFR 115.141), or whether the
person is facing any other identified risk.

2. Provide an individual identified as being at a high risk for sexual or other
victimization with heightened protection. This may include (28 CFR 115.113; 28
CFR 115.141):

(a) Continuous, direct sight and sound supervision.

1327791893897054202
1327791893897054202
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(b) Single-cell placement in a cell that is actively monitored on video by a
member who is available to immediately intervene.

3. Ensure individuals are separated according to severity of the crime (e.g., felony
or misdemeanor).

4. Ensure males and females are separated by sight and sound when in cells.

5. Ensure restrained individuals are not placed in cells with unrestrained
individuals.

(c) Ensure that those confined under civil process or for civil causes are kept separate
from those who are in temporary custody pending criminal charges.

(d) Ensure separation, as appropriate, based on other factors, such as age, criminal
sophistication, assaultive/non-assaultive behavior, mental state, disabilities and
sexual orientation.

900.4.2   CONSULAR NOTIFICATION
Consular notification may be mandatory when certain foreign nationals are arrested. The
Operations Bureau Deputy Chief will ensure that the U.S. Department of State’s list of countries
and jurisdictions that require mandatory notification is readily available to department members.
There should also be a published list of foreign embassy and consulate telephone and fax
numbers, as well as standardized notification forms that can be transmitted and then retained for
documentation. Prominently displayed signs informing foreign nationals of their rights related to
consular notification should also be posted in areas used for the temporary custody of adults.

Department members assigned to process a foreign national shall:

(a) Inform the individual, without delay, that he/she may have his/her consular officers
notified of the arrest or detention and may communicate with them.

1. This notification should be documented.

(b) Determine whether the foreign national’s country is on the U.S. Department of State’s
mandatory notification list.

1. If the country is on the mandatory notification list, then:

(a) Notify the country’s nearest embassy or consulate of the arrest or
detention by fax or telephone.

(b) Tell the individual that this notification has been made and inform him/her
without delay that he/she may communicate with consular officers.

(c) Forward any communication from the individual to his/her consular officers
without delay.

(d) Document all notifications to the embassy or consulate and retain the
faxed notification and any fax confirmation for the individual’s file.
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2. If the country is not on the mandatory notification list and the individual requests
that his/her consular officers be notified, then:

(a) Notify the country’s nearest embassy or consulate of the arrest or
detention by fax or telephone.

(b) Forward any communication from the individual to his/her consular officers
without delay.

900.4.3   PROCESSING OF PERSONS IN CUSTODY
Members shall complete a Prisoner Data Report (PDR) and MORIS booking in the following
manner:

(a) A PDR will be completed for misdemeanor and felony arrests; and any arrest where
the individual is taken into custody to be arraigned or post pre-arraignment bail

(b) Fingerprints and photographs will be taken of the individual, and made part of the
MORIS booking, pursuant to Article 160 of the New York State Criminal Procedure
Law

(c) Members shall address every field within the PDR and shall strive to obtain as much
of the requested information as possible

The appropriate number of PDR pages  shall be submitted to Staff Services with the associated
arrest package dependent on whether or not the individual was remanded to the Monroe County
Jail.

900.4.4   BOOKING
Adults who are arrested and taken into temporary custody should be processed in a designated
area. Processing should include fingerprinting and photographing. The Department participates in
the State Automated Biometric Identification System (SABIS) and shall use Livescan or Cardscan
for the automated submission of fingerprints.

900.5   SAFETY, HEALTH AND OTHER PROVISIONS

900.5.1   TEMPORARY CUSTODY LOGS
Any time an individual is in temporary custody at the Greece Police Department, the custody
shall be promptly and properly documented in a custody log,  See attachment: Holding Area
Observation Log.pdf  including (9 NYCRR § 7504.1):

(a) Identifying information about the individual, including his/her name, Date of Birth, and
MORIS #).

(b) Date and time of arrival at the Department.

(c) Case number (CR#).

(d) Time of all safety checks (no more than 30 minutes apart).

(e) Any medical and other screening requested and completed (to be documented in
condition/comments field(s)).
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(f) Any emergency situations or unusual incidents (to be documented in condition/
comments filed(s)).

(g) Any other information that may be required by other authorities, such as compliance
inspectors.

(a) This includes the condition of individuals in custody during safety checks (e.g.,
awake, sleeping) and signatures of the members conducting the safety check.

(h) Date and time removed from a cell and/or transferred to another cell and/or another
location within the Secure Holding Area or Headquarters (to be documented in
condition/comments field(s)).

(i) Date and time transferred to a location outside of the Greece Police Department while
still in custody (e.g. court, hospital,etc.).

(j) Date and time released from Greece Police Department custody.

A member supervising the individual upon their release from custody shall submit the Log for
supervisory review without delay.

The reviewing supervisor shall ensure the Log contains all required information and sign/date
the "Supervisory Approval" field at the bottom of each page. The Log shall then be forwarded to
Staff Services without delay. If the Log does not contain all required information, the reviewing
supervisor shall coordinate its proper completion with supervisors of other platoons, if necessary,
prior to approving/signing and forwarding to Staff Services.

Greece PD Supplemental Manual: 801.1 Holding Facility Log Procedure for Staff Services

900.5.2   TEMPORARY CUSTODY REQUIREMENTS
Members monitoring or processing anyone in temporary custody shall ensure:

(a) Safety checks and significant incidents/activities are noted on the log. ( Minimum of
one time per 30 minute interval)

(b) Individuals in custody are informed that they will be monitored at all times, except
when using the toilet.

1. There shall be no viewing devices, such as peep holes or mirrors, of which the
individual is not aware.

2. This does not apply to surreptitious and legally obtained recorded interrogations.

(c) There is reasonable access to toilets and wash basins.

(d) There is reasonable access to a drinking fountain or water.

(e) There are reasonable opportunities to stand and stretch, particularly if handcuffed or
otherwise restrained.

(f) There is privacy during attorney visits (9 NYCRR § 7510.1).

(g) Those in temporary custody are generally permitted to remain in their personal clothing
unless it is taken as evidence or is otherwise unsuitable or inadequate for continued
wear while in custody.

1320751437353838407
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(h) Clean blankets are provided as reasonably necessary to ensure the comfort of an
individual.

1. The supervisor should ensure that there is an adequate supply of clean blankets.

(i) Adequate shelter, heat, light, and ventilation are provided without compromising
security or enabling escape.

(j) Adequate furnishings are available, including suitable chairs or benches.

(k) All prisoners shall be permitted to converse with their counsel or religious advisor
under reasonable regulations and restrictions.

900.5.3   MEDICAL CARE
First-aid equipment and basic medical supplies should be available to department members.

Should a person in custody be injured or become ill, appropriate medical assistance should be
sought. A supervisor should meet with those providing medical aid at the facility to allow access
to the person. Members shall comply with the opinion of medical personnel as to whether an
individual in temporary custody should be transported to the hospital. If the person is transported
while still in custody, he/she will be accompanied by an officer.

Those who require medication while in temporary custody should not be at the Greece Police
Department. They should be released or transferred to another facility as appropriate. If a person
requiring medication must remain in custody, they may be allowed to take medication prescribed
to them under the following conditions:

• The detainee's name is printed on the pharmacy prepared container;

• The name of the medication is clearly printed on the container label;

• The name of the prescriber is clearly printed on the container label;

• Dosage instructions are clearly printed on the container label;

• The medication can be verified as consistent with the label via description on the label
or by using a prescription identification app or website.

Greece PD Supplemental Manual: 900.5 Prisoner Medical treatment Procedures

900.5.4   ADDITIONAL REQUIREMENTS
Members shall provide attention to the medical and mental health needs of a person in custody and
obtain assistance and treatment of such needs for the person that are reasonable and provided
in good faith under the circumstances.

900.5.5   ORTHOPEDIC OR PROSTHETIC APPLIANCE
Subject to safety and security concerns, individuals shall be permitted to retain an orthopedic or
prosthetic appliance. However, if the appliance presents a risk of bodily harm to any person or is
a risk to the security of the facility, the appliance may be removed from the individual unless its
removal would be injurious to his/her health or safety.

1321437152021114801
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Whenever a prosthetic or orthopedic appliance is removed, the Platoon/Unit Commander shall be
promptly apprised of the reason. It shall be promptly returned when it reasonably appears that
any risk no longer exists.

900.5.6   TELEPHONE CALLS
Every individual in temporary custody shall be allowed to make a reasonable number of completed
telephone calls as soon as possible after arrival (9 NYCRR § 7502.1).

(a) Telephone calls may be limited to local calls, except that long-distance calls may be
made by the individual at his/her own expense.

1. The Department should pay the cost of any long-distance calls related to
arranging for the care of a child or dependent adult (see the Child and Dependent
Adult Safety Policy).

(b) The individual should be given sufficient time to contact whomever he/she desires
and to make any necessary arrangements, including child or dependent adult care,
or transportation upon release.

1. Telephone calls are not intended to be lengthy conversations. The member
assigned to monitor or process the individual may use his/her judgment in
determining the duration of the calls.

(c) Calls between an individual in temporary custody and his/her attorney shall be deemed
confidential and shall not be monitored, eavesdropped upon or recorded.

(d) Individuals in temporary custody shall not be permitted to possess or use a cell phone
in the secure holding area, including cells.

900.5.7   RELIGIOUS ACCOMMODATION
Subject to available resources, safety and security, the religious beliefs and needs of all individuals
in custody should be reasonably accommodated. Requests for religious accommodation should
generally be granted unless there is a compelling security or safety reason and denying the request
is the least restrictive means available to ensure security or safety. The responsible supervisor
should be advised any time a request for religious accommodation is denied.

Those who request to wear headscarves or simple head coverings for religious reasons should
generally be accommodated absent unusual circumstances. Head coverings shall be searched
before being worn.

Individuals wearing headscarves or other approved coverings shall not be required to remove them
while in the presence of or while visible to the opposite sex if they so desire. Religious garments
that substantially cover the individual's head and face may be temporarily removed during the
taking of any photographs.

900.5.8   FIREARMS AND OTHER SECURITY MEASURES
Firearms and other weapons and control devices shall not be permitted in secure areas where
individuals are in custody or are processed. They should be properly secured outside of the secure
area. (9 NYCRR § 7504.1)



Greece Police Department
Policies

Temporary Custody of Adults

Copyright Lexipol, LLC 2026/04/14, All Rights Reserved.
Published with permission by Greece Police Department

Temporary Custody of Adults - 10

All perimeter doors to secure areas shall be kept locked at all times, except during routine cleaning,
when no individuals in custody are present or in the event of an emergency, such as an evacuation.

No person shall utilize a cell phone in the prisoner processing area or holding cells, as indicated by
posted signage. Member's cell phones shall be secured on their person or in another location (e.g.
reports room, gun locker, etc.) while in the prisoner processing area or holding cells. Individuals in
custody shall not possess a cell phone in the secure holding area, holding cells, or reports room.

900.5.9   FOOD
Individuals in custody during any of the usual three daily meal hours shall be allowed to eat a
meal. Any meal given to an individual in temporary custody shall be given to them securely in
their locked cell and consumed within that locked cell or secure area. In addition when feasible,
accommodations will be made for those with certain religious or other food related preferences
or health restrictions. It shall be documented when an individual was either provided a meal or
refused a meal (9 NYCRR § 7505.1).

900.5.10   SANITATION AND MAINTENANCE
The Administration Bureau Deputy Chief  will ensure (9 NYCRR § 7506.1):

(a) Janitorial and maintenance services are regularly provided so that satisfactory
conditions exist at all times.

(b) Blankets are clean when provided and not routinely left in the cells.

(c) Holding area and cells, including benches and bathroom facilities,are checked
regularly (e.g., for damage, attempts to conceal contraband items).

(d) Soap, paper towels,  and toilet tissue are available at no cost, and are not routinely
left in cells.

(e) Paper drinking cups are made available at no cost if drinking fountains are not
available, and are not routinely left in cells.

(f) Locks on cell doors and security doors, locking devices and the security aspects of
detention-type windows and screens are checked regularly to ensure that they are in
proper condition.

(g) Menstrual Products products are supplied to individuals in custody at no cost, and are
stored, dispensed, and disposed of in a sanitary manner (Correction Law § 625)

Greece PD Supplemental Manual: 900.6 Holding Area Sanitation Procedures

Greece PD Supplemental Manual: 1101.1 Contamination and Cleaning of Department Structures

900.5.11   RECORD OF DETENTIONS
The Internal Standards and Compliance Bureau Deputy Chief  will ensure Record of Detentions
forms are maintained and a report of the total number of male and female prisoners is forwarded
to the New York State Commission of Correction (SCOC) on or before February 1 of each year
(9 NYCRR § 7509.1).

1321437668052252001
1337745740396572127
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900.6   USE OF RESTRAINT DEVICES
Individuals in custody may be handcuffed in accordance with the Handcuffing and Restraints
Policy. Unless an individual presents a heightened risk, handcuffs should generally be removed
when the person is in a cell.

The use of restraints, other than handcuffs or leg irons, generally should not be used for individuals
in temporary custody at the Greece Police Department unless the person presents a heightened
risk, and only in compliance with the Handcuffing and Restraints Policy.

Individuals in temporary custody should only be secured to a fixed object if the object is designed
and intended for such use.

Individuals in restraints shall be kept away from other unrestrained individuals in custody and
monitored to protect them from abuse.

900.6.1   PREGNANT ADULTS
Women who are known to be pregnant should be restrained in accordance with the Handcuffing
and Restraints Policy.

900.6.2   DISCIPLINE
In accordance with 9 NYCRR § 7507.1, Officers shall adhere to the following guidelines to maintain
discipline while individuals are in temporary custody:

a) Minor matters of discipline, where no danger of safety, property or life exists, shall be handled
in such a manner as to attract as little attention as possible to the incident.

(b) Officers shall not strike or lay hands on a prisoner unless it be in self defense, to prevent escape
or serious injury to person or property, to quell a disturbance, or to effect detention. In such cases,
only the amount of physical force necessary to accomplish the desired result is authorized.

(c) Some type of restraining equipment, e.g., jacket or sheets, should be available for use in
emergencies and under the direction of trained personnel and competent medical authority.
In such instances, full time supervision shall be provided and further action determined by a
physician.

(d) The use of chemical agents such as tear gas to control or reduce a prisoner to submission
shall be used only when other restraint methods or efforts to subdue have not proven effective.
Authority shall first be obtained from a supervisory or command officer and the chemical agent
shall be used only by staff personnel who have been trained in its use.

900.7   PERSONAL PROPERTY
The personal property of an individual in temporary custody shall be removed, inventoried and
documented on a unless the individual requests a different disposition. For example, an individual
may request property (e.g., cash, car or house keys, medications) be released to another person.
A request for the release of property to another person must be made in writing. Release of the
property requires the recipient's signature on the appropriate form  See attachment: Holding Area
Observation Log.pdf



Greece Police Department
Policies

Temporary Custody of Adults

Copyright Lexipol, LLC 2026/04/14, All Rights Reserved.
Published with permission by Greece Police Department

Temporary Custody of Adults - 12

Upon release of an individual from temporary custody, his/her items of personal property shall be
compared with the inventory, and he/she shall sign a receipt for the property's return (9 NYCRR
§ 7502.1). If the individual is transferred to another facility or court, the member transporting
the individual is required to obtain the receiving person's signature as notice of receipt. The
Department shall maintain a copy of the property receipt.

The on-duty supervisor shall be notified whenever an individual alleges that there is a shortage
or discrepancy regarding his/her property. The on-duty supervisor will initiate an investigation
into the matter and notify the Internal Standards and Compliance Bureau Deputy Chief without
unnecessary delay.

900.8   HOLDING CELLS
A thorough inspection of a cell shall be conducted before placing an individual into the cell to
ensure there are no weapons or contraband and that the cell is clean and sanitary. An inspection
also should be conducted when he/she is released. Any damage noted to the cell should be
photographed and documented.

The following requirements shall apply:

(a) The individual shall be searched (see the Custodial Searches Policy) and anything that
could create a security or suicide risk, such as contraband, hazardous items, belts,
shoes or shoelaces, and jackets, shall be removed (9 NYCRR § 7502.1).

(b) A supply of disposable type fiber or paper footwear to replace shoes may be kept
available for issue as required (9 NYCRR § 7502.1).

(c) The individual shall constantly be monitored by an audio/video system during the entire
custody.

1. T h e use of closed circuit television to visually monitor an area in which prisoners
are detained is approved only as an adjunct to actual physical supervisory visits
by police department personnel and shall not be considered as a substitute for
such visits (9 NYCRR § 7504.1 (g))

(d) The individual shall have constant auditory access to Department members.

(e) The individual’s initial placement into and removal from a locked enclosure shall be
logged.

(f) Safety checks by department members shall occur no less than every 30 minutes (9
NYCRR § 7504.1(a)).

(a) Safety checks should be at varying times.

(b) All safety checks shall be logged.

(c) The safety check should involve questioning the individual as to his/her well-
being.

(d) An attempt to arouse individuals should be made when it appears they are
unconscious due to a medical event.

(e) Requests or concerns of the individual should be logged.
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900.9   SUICIDE ATTEMPT, DEATH OR SERIOUS INJURY
The Operations Bureau Deputy Chief will ensure procedures are in place to address any suicide
attempt, death or serious injury of any individual in temporary custody at the Greece Police
Department. The procedures should include:

(a) Immediate request for emergency medical assistance if appropriate.

(b) Immediate notification of the Platoon/Unit Commander, the Chief of Police and
the Operations Bureau Deputy Chief.

(c) Notification of the spouse, next of kin or other appropriate person.

(d) Notification of the appropriate prosecutor.

(e) Notification of the Town Attorney.

(f) Notification of the Medical Examiner.

(g) Evidence preservation.

(h) Reporting any of the following to the SCOC (NYS Commission of Corrections) in the
manner designated by the SCOC within 24 hours of occurrence (9 NYCRR § 7508.1;
9 NYCRR § 7508.2):

1. Injuries or illnesses requiring hospitalization of a person in custody.

2. Civil or natural emergencies or disturbances.

3. The death of a person in custody shall be reported within six hours of
pronouncement of death. In addition, a report of the death will be sent to the
New York State Division of Criminal Justice Services.

900.10   RELEASE AND/OR TRANSFER
A supervisor may release or transfer an individual from custody pursuant to Article 150 of the
New York State Criminal Procedure Law. However, a supervisor may not release an individual
pre arraignment that is charged with a domestic offense.

When an individual is released or transferred from custody, the member and supervisor releasing
the individual should ensure the following:

(a) All proper reports, forms and logs have been completed prior to release.

(b) A check has been made to ensure that the individual is not reported as missing and
does not have outstanding warrants.

(c) It has been confirmed that the correct individual is being released or transported.

(d) All property, except evidence, contraband or dangerous weapons, has been returned
to, or sent with, the individual.

(e) All pertinent documentation accompanies the individual being transported to another
facility (e.g., copies of booking forms, medical records, an itemized list of his/her
property, warrant copies).
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(f) The individual is not permitted in any non-public areas of the Greece Police
Department unless escorted by a member of the Department.

(g) Any known threat or danger the individual may pose (e.g., escape risk, suicide
potential, medical condition) is documented, and the documentation transported with
the individual if he/she is being sent to another facility.

1. The department member transporting the individual shall ensure such risks are
communicated to intake personnel at the other facility.

(h) Generally, persons of the opposite sex, or adults and juveniles, should not be
transported in the same vehicle unless they are physically separated by a solid barrier.
If segregating individuals is not practicable, officers should be alert to inappropriate
physical or verbal contact and take appropriate action as necessary.

(i) Transfers between facilities or other entities, such as a hospital, should be
accomplished with a custodial escort of the same sex as the person being transferred
to assist with his/her personal needs as reasonable.

An individual who has been sentenced by a Greece Judge shall be transported to the Monroe
County Jail at the court's request. A Prisoner Data Report (PDR) shall be completed and submitted
to jail intake along with the original court securing order

900.10.1   ESCAPE FROM CUSTODY
In the event a prisoner escapes from custody, the officer will immediately notify ECD 911 Center
and the on-duty supervisor. The officer should relay all pertinent information concerning the
escape from custody in order to facilitate recapture of the subject while simultaneously relaying
all safety concerns.

Greece PD Supplemental Manual: 900.2 Prisoner Escape

900.11   ASSIGNED ADMINISTRATOR
The Operations Bureau Deputy Chief will ensure any reasonably necessary supplemental
procedures are in place to address the following issues:

(a) General security (Greece PD Supplemental Manual: 900.3 Secure Holding Area
General Security Procedures)

(b) Key control (Greece PD Supplemental Manual: 900.4 Secure Holding Area Key
Control Procedures)

(c) Sanitation and maintenance

(d) Emergency medical treatment

(e) Escapes

(f) Evacuation plans (Greece PD Supplemental Manual: 900.1 HQ Evacuation
Procedures)

(g) Fire and life-safety

(h) Disaster plans

1322152563721027001
1321436268775345801
1321436268775345801
1321437037627861801
1321437037627861801
1312713944042268640
1312713944042268640
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(i) Building and safety code compliance

(j) Construction standards, variances and special measures for facilities that are not
of fire-resistant construction (9 NYCRR § 7511.1; 9 NYCRR § 7504.1; 9 NYCRR §
7512.1)

Reasonably necessary supplemental procedures are accessed via Supplemental Manual Chapter
9, Secure Holding Area Supplemental Procedures.

900.12   TRAINING
Department members should be trained and familiar with this policy and any supplemental
procedures.
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