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347.1 PURPOSE
To outline the membership requirements, procedural requirements, uniform policy, duties and
responsibilities of the Greece Police Department Honor Guard.

347.2 DUTIES AND RESPONSIBILITIES

A.

The Honor Guard shall be the primary unit responsible for representing the Greece
Police Department at all Honor and Ceremonial Details.

The Honor Guard shall be responsible for conducting all Honor and Ceremonial details
with military bearing and while following standard military protocols.

Events that may qualify as Honor and Ceremonial Details shall consist of calling hours
or viewings, funerals, parades, remembrance ceremonies, memorial services and
ceremonies, and other formal ceremonies or events.

Services that may be provided by, or coordinated through, the Honor Guard at Honor
and Ceremonial Details are casket guard, door guard, pallbearers, wreath guard, color
guard cordon or backdrop, flag fold and presentation, bagpipes, caisson, rife team or
firing party.

347.3 MEMBERSHIP REQUIREMENTS

A.

Membership shall be on a selection/application basis and shall consist of sworn Police
Officers of the Greece Police Department.

Members shall be available to attend a minimum of fifty percent (50%) of all Honor
and Ceremonial Details and service functions when requested. Active participation
is a core expectation of membership and reflects each member's commitment to the
organization's values and responsibilities.

Members will be evaluated on an annual basis as to their level of participation.

Members who resign from the unit must submit an intra-departmental correspondence
to the Honor Guard Supervisor. Upon approval, all equipment, pins and uniforms will
be returned to the Honor Guard Supervisor.

Training

1. All Honor Guard members shall complete mandatory training to maintain
proficiency in military bearing, ceremonial protocols, and unit-specific duties.
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2. Training shall be pre-approved by the Honor Guard Supervisor and the
Commanding Officer of Operational Support..

3. Successful completion of initial and training is a prerequisite for active
membership in the Honor Guard.

347.4 NEW APPLICANTS

A.

Sworn members of the Greece Police Department wishing to become a member of
the Honor Guard shall submit a special request through the chain of command.

347.5 APPEARANCE

A.

Members of the Honor Guard shall maintain a neat and clean appearance, adhering to
regulation hair and facial grooming standards. No visible tattoos on the head, neck, or
hands are permitted during Honor Guard assignments. Members with tattoos on their
hands shall wear white gloves, as provided by the Honor Guard, during all ceremonial
duties to ensure a uniform appearance.

Members shall always present themselves in public with military bearing when in
uniform and according to current General Orders.

347.6 UNIFORM POLICY

A.

It is the responsibility of each Honor Guard member to maintain his or her uniform in
a clean and neat condition and ready for service.

All members are responsible for all parts and pieces of their uniform. In the event of a
size change, loss or non-serviceability of a uniform item, the member must contact the
Honor Guard Supervisor immediately. The Honor Guard Supervisor will ensure that
the proper reports are completed by the member and forwarded to the Chief of Police
or designee through the chain of command.

For ceremonial purposes and to designate Honor Guard members, all Honor Guard
uniform blouses will be adorned by yellow-gold sash or piping on the sleeve cuff and
shoulder straps, as well as a white citation cord on the left shoulder. In addition, all
service stripes and chevrons sewn on to the uniform shall have royal blue stripes with
yellow-gold and black borders. All ornaments shall be gold.

The uniform is that which has been approved by the Chief of Police and shall be further
defined in Greece Police Policy 1024.

347.7 HONOR GUARD COMMANDER

The Honor Guard Supervisor is the commander of the Honor Guard.

B. The Honor Guard Supervisor shall be responsible for all records pertaining to the
Honor Guard and its operation.
C. The Honor Guard Supervisor, and or his designee, shall be responsible for all Honor
Guard equipment and its state of readiness.
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D. All requests for equipment must be signed by the Honor Guard Supervisor.
E. The Honor Guard Supervisor is responsible for requesting and evaluating equipment.

The Honor Guard Supervisor must verify all overtime and compensatory time reports,
which will first be approved by the Commanding Officer of Operational Support.

G. The Honor Guard Supervisor, or his designee, is responsible for making all
arrangements necessary to carry out details assigned to the unit. Such arrangement
shall include the following:

1. Coordinating and obtaining logistical information and support.
2. Obtaining necessary vehicles and other equipment.

3.  Contacting the members immediate supervisor to ensure the member is detailed
when possible.

4, Survey of site or location.
5. Equipment pick-up and return.
6.  Deciding the uniform-of-the-day.

H. The Honor Guard Supervisor shall be responsible for the evaluation of the
performance of Honor Guard members as to their continuing membership in the Honor
Guard.

347.8 CHAIN OF COMMAND
The Honor Guard Supervisor shall be appointed by the Chief of Police.

B. The Honor Guard Supervisor shall report to the Commanding Officer of Operational
Support, or in his absence, his designee, for all matters pertaining to the Honor Guard,
to include the following. Once approved, the matter will be sent to the Chief of Police
through the chain of command.

1.  Approval of travel outside of Monroe County.

2 Authorization of overtime or compensatory time.
3.  Authorization of equipment purchase.
4

All overtime and equipment purchase requests must be submitted at least 48
hours in advance and approved by the designated authority within 24 hours to
ensure timely operational support and streamline approvals.

347.9 HONOR GUARD NOTIFICATION

A.  The Honor Guard Supervisor shall be notified, when known, of the death of the

following:
1. Any line of duty death of any sworn or civilian Greece Police Department
employee.
2. Any non-line of duty death of any sworn or civilian Greece Police Department
employee.
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3.

Any retired member of the Greece Police Department

Any immediate family member of any active Greece Police Department
employee.

B.  The Honor Guard Supervisor shall be notified of all requests for Honor or Ceremonial
Details. In the event of time sensitive requests (e.g., "within 24 hours of the event")
an immediate notification will be made.

C. The Honor Guard Supervisor shall maintain a contact list of all members of the Honor
Guard.

D. The Honor Guard Supervisor, or his designee, is responsible for notification of
members of details.

E. Honor Guard members are responsible for responding to inquiries regarding their
availability to assist with Honor or Ceremonial details.

347.10 FUNERAL POLICY
A.  Line of Duty Death - Greece Police Department

1.

At the request of the family, the Honor Guard shall be responsible for providing
full honors and services. All requests will be coordinated through a Family
Liaison Officer, assigned by the Chief of Police and the Honor Guard Supervisor.

The Honor Guard shall be responsible for establishing and coordinating a Guard
for a 24-hour vigil, beginning immediately following death and continuing through
the viewing until time of interment.

(@) Honor Guard will stand at Parade Rest.
(b)  Honor Guard will stand at 15-minute intervals.

(c) Department personnel wishing to participate as a member of an Honorary
Guard during the 24-hour vigil shall contact the Supervisor of the Honor
Guard, in advance of any participation, for scheduling and assignment.

During the funeral service, the Honor Guard will flank the casket, as room
permits, during the pass and review.

The Honor Guard or uniformed officers acting as Honorary Guards, shall act as
pallbearers when requested.

In the event of a flag draped casket, the Honor Guard shall fold the flag
unless uniformed Honorary Pallbearers are present. In such case, it shall be the
responsibility of the Honor Guard to train those personnel chosen to perform
such task. The folded flag will be presented to the Chief for formal presentation
to the family.

The Honor Guard will provide a Color Guard at the service and at the interment.

The Honor Guard will provide or coordinate the playing of Taps, bagpipes, and
a rifle salute as deemed necessary and appropriate.

Copyright Lexipol, LLC 2025/09/24, All Rights Reserved. Honor Guard - 4
Published with permission by Greece Police Department



Honor Guard

Greece Police Department

Policies

All verbal commands required for the orderly operation of the services shall be
given by the Honor Guard Supervisor, or his designee.

Special Requests:
(a) Officer's marked or unmarked drape unit.
(b)  Mourning flag at officer's assigned precinct.

(c) Procession passing officer's assigned precinct

B.  Sworn Department Member Non-Line of Duty Death

1.
2.

The Honor Guard shall be present if requested by the family.

The Honor Guard will provide door and/or casket guards, if requested, at the
viewing and service.

The Honor Guard will provide colors, if requested, at the service and place of
interment.

Pallbearers shall be selected by the family. If requested, the Honor Guard will
perform such duty.

C. Retired Members Death

5.

The Honor Guard shall be present if requested by the family.

The Honor Guard will provide door and/or casket guards if requested by the
family.

The Honor Guard will provide colors, if requested, at the service and place of
interment.

Pallbearers shall be selected by the family. If requested by the family, the Honor
Guard will perform such duty.

No other department procedures will be provided.

D.  Out of Jurisdiction Line of Duty Death

1.

The Greece Police Department in honoring all law enforcement officers that have
made the ultimate sacrifice in the performance of their duties, shall make every
effort to provide representation at services for said officers,

The Chief of Police and Honor Guard Supervisor shall be notified of any out
of jurisdiction line of duty death. This notification shall be made by NYSPIN
Operators upon receipt of such notification.

The Honor Guard Supervisor shall notify the Chief of Police through the
Commanding Officer of Operational Support, if the Honor Guard is requesting
to participate outside the Town of Greece or is requested to provide services at
any viewing or funeral of any non-department member.

Honor Guard personnel will be chosen on a first-come, first serve basis, and
based upon scheduling and manpower considerations.
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The Honor Guard Supervisor, or his designee, will contact the involved agency
and offer services and assistance.

The Honor Guard shall make every effort to provide representation at funerals
for line-of-duty deaths of law enforcement officers in Monroe County or adjacent
counties, subject to approval by the Chief of Police and scheduling availability.

E.  Sworn or Civilian Department Employees - Immediate Family Member

1.

Civilian employees with no prior sworn service are not eligible for Honor Guard
services for immediate family members, unless approved by the Chief of Police
on a case-by-case basis.

Services may include door guards at the viewing and/or service, as coordinated
by the Honor Guard Supervisor.

For sworn employees or civilian employees with prior sworn service in the
Greece Police Department, the Honor Guard shall be present at the viewing,
service, or interment of an immediate family member, if requested by the
employee or family.

Immediate family member is defined as a parent, child, or related family member
living in the same household as the employee.

F. Inany of the above cases, the Honor Guard shall have the well being of the deceased's
family in mind. Any services that can be extended to the family of the deceased shall
be so extended.
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