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600.1   PURPOSE AND SCOPE
The purpose of this policy is to set guidelines and requirements pertaining to the handling and
dispositions of criminal investigations.

600.2   POLICY
It is the policy of the Greece Police Department to investigate crimes thoroughly and with due
diligence, and to evaluate and prepare criminal cases for appropriate clearance or submission to
a prosecutor.

600.3   SCENE INTEGRITY PROTOCOL
It is imperative that incident scenes (crime, unattended death, etc.) are limited to as few people as
possible; to include Law Enforcement Personnel, Fire Department Personnel, Emergency Medical
Personnel. This includes supervisory staff and investigators from each of the aforementioned First
Responder Organizations.

• Officers and Supervisors that do not need to be inside of a scene shall remain outside
of the scene.

• The only police personnel that should be inside a scene are police technicians and
investigators.
o The Deputy Chief of the Operations Bureau or their designee shall determine the

number of investigators needed; with the standard operating procedure being
one (1) lead investigator and one (1) assisting investigator authorized to enter
a scene.

• The Technical Services Supervisor and/or the Deputy Chief of the Operations Bureau
or their designee will determine the number of Crime Scene Technicians needed.

• Walk-throughs should only consist of one (1)Crime Scene Technician,one (1)
investigator, and one (1) member of the District Attorney's Office (where applicable).
o The Technical Services Supervisor and/or the Deputy Chief of the Operations

Bureau or their designee will determine if additional personnel is needed.

• Sterile gloves are to be worn inside all scenes.

• Extreme caution shall be utilized inside a scene as to avoid contamination. Touching
and/or handling of items within a scene shall be limited to Crime Scene Technicians
unless an exigency exists.
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• Additional guidance may be obtained from the Technical Services Supervisor
or in Chapter 6 of the Supplemental Manual.

600.4   INITIAL INVESTIGATION

600.4.1   OFFICER RESPONSIBILITIES
An officer responsible for an initial investigation shall complete no less than the following:

(a) Make a preliminary determination of whether a crime has been committed by
completing, at a minimum:

1. An initial statement from any witnesses or complainants.

2. A cursory examination for evidence.

(b) If information indicates a crime has occurred, the officer shall:

1. Preserve the scene and any evidence as required to complete the initial and
follow-up investigation.

2. Determine whether additional investigative resources (e.g., investigators or
scene processing) are necessary and request assistance as required.

3. If assistance is warranted, or if the incident is not routine, notify an on-duty
supervisor . This shall include incidents where the information available indicates
the circumstances warrant the intervention of a specialized unit and/or personnel
with specialized training.

4. Make reasonable attempts to locate, identify and interview all available victims,
complainants, witnesses and suspects.

5. Determine if the incident was captured on video via surveying  the area, including
persons, in proximity to the scene and make arrangements to ensure footage is
properly collected without unnecessary delay.

6. Collect any evidence.

7. Take any appropriate law enforcement action.

8. Complete and submit the appropriate reports and documentation.

(c) If the preliminary determination is that no crime occurred, determine what other
action may be necessary and what other resources may be available, and advise the
informant or complainant of this information.

(d) If circumstances prohibit an officer from completing a preliminary investigation, this
shall be indicated in the appropriate report and an on-duty supervisor shall be notified.

600.4.2   SCENE/INCIDENT PROCESSING RESPONSIBILITIES
The following scene processing actions should be carried out by people that are trained and
qualified to do such actions,, depending upon the nature and seriousness of the scene/incident,
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by the investigating member or other assigned personnel. The assigned member will use the
department-provided equipment for:

• Scene photography.

• Scene sketch.

• The collecting, documenting, tagging, cataloging and safekeeping of evidence.

• Processing of latent fingerprint evidence.

Members shall use the appropriate forms for documentation of scene/incident processing,
including:

• Technician's Report.

• Photograph log sheet.

• An investigative report detailing the scene under investigation, the nature of the
evidence processing work conducted, and other notable observations that are not
otherwise reflected in other reports or log sheets prepared by the investigating
member.

When handling and preserving items of evidence, members will ensure that items are properly
marked or labeled, including:

• A description of the item along with any relevant item number and case/incident
number.

• The source from which the item was obtained or seized.

• The date, time and location where the item was obtained or seized.

• The name of the member collecting the item.

All items of evidence will be securely stored, with their location documented in all relevant reports.
Whenever an item of evidence is removed from secure storage for any reason, the member and/
or evidence custodian shall ensure that the following information is documented:

• The date and time of the transfer.

• The name of the member/other receiving the evidence.

• The reason for the transfer.

• The name and location where the evidence was transferred.

• Any examinations performed.

600.4.3   CRIME ANALYST DUTIES AND RESPONSIBILITIES
Individuals performing the duties of a Crime Analyst will report to the Deputy Chief of the
Operations Bureau or their designee for duties and responsibilities.
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600.4.4   CASE MANAGEMENT AND TRACKING
The Greece Police Department shall use a case management and tracking system that, at a
minimum, includes:

(a) The lead investigator.

(b) The date of crime.

(c) The current case status (e.g., open, closed, suspended).

(d) The method of closure (e.g., closed by investigation, closed by arrest, other).

Cases shall be assigned in the following manner:

(a) Case is assigned to CID using LERMS or the CID Sergeant is notified via email or
phone call from an On Duty Supervisor.

(b) If a Detective is called to the scene, the case is assigned to the responding Detective
at this time.

(c) If not, the case is entered into the Case Management Spreadsheet by the CID
Sergeant.

(d) Based on current case assignments, cases are equally distributed among Detectives.

(e) An email is sent to the assigned Detective informing them of such.

600.5   CUSTODIAL INTERROGATION REQUIREMENTS
Suspects who are in custody and subjected to an interrogation shall be givenMiranda warnings,
the warnings are contained on a document and read verbatim, unless an exception applies i.e.
emergency exigent circumstances. At the completion of the case the Miranda document will
be forwarded with the investigation to staff services for documentation storage. Interview or
interrogation of a juvenile shall be in accordance with the Temporary Custody of Juveniles Policy.

600.5.1   AUDIO/VIDEO RECORDINGS
Any custodial interrogation of an individual who is suspected of having committed a qualifying
class A-1 felony, a qualifying predatory sexual assault, or a qualifying class B violent felony shall
be recorded (audio and video) in its entirety (including the administration of Miranda rights) when
the interrogation takes place at any Greece Police Department facility unless (CPL § 60.45):

(a) The individual requests that the interrogation not be recorded.

1. The request must be made in writing or at the beginning of the recording.

(b) The recording equipment fails.

(c) Recording equipment is unavailable due to damage or other extraordinary
circumstances.

(d) Recording equipment is not available because it is in use or because of the location
at which the interrogation takes place, such as a hospital.
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(e) Recording would jeopardize the safety of any person or reveal the identity of a
confidential informant.

(f) Exigent circumstances prevent the recording of the interrogation.

If any interrogation involving a qualifying felony is not recorded, the reason for not making a video
recording should be documented.

Any custodial interrogation of an individual who is suspected of having committed any other
violent felony offense should be recorded (audio or video with audio as available) in its entirety.
Regardless of where the interrogation occurs, every reasonable effort should be made to secure
functional recording equipment to accomplish such recordings.

Consideration should also be given to recording a custodial interrogation, or any investigative
interview, for any other offense when it is reasonable to believe it would be appropriate and
beneficial to the investigation and is otherwise allowed by law.

No recording of a custodial interrogation should be destroyed or altered without written
authorization from the prosecuting attorney and the Criminal Investigation Division supervisor.
Copies of recorded interrogations or interviews may be made in the same or a different format as
the original recording, provided the copies are true, accurate, and complete, and are made only
for authorized and legitimate law enforcement purposes.

Recordings should not take the place of a thorough report and investigative interviews. Written
statements from suspects should continue to be obtained when applicable. Timely notice of intent
to use any statement must be made to the defendant who has been arraigned (CPL § 710.30).

600.6   DISCONTINUATION OF INVESTIGATIONS
The investigation of a criminal case or efforts to seek prosecution should only be discontinued if
one of the following applies:

(a) All reasonable investigative efforts have been exhausted, there is no reasonable belief
that the person who committed the crime can be identified and the incident has been
documented appropriately.

(b) The perpetrator of a misdemeanor has been identified and a warning is the most
appropriate disposition.

1. In these cases, the investigator shall document that the person was warned and
why prosecution was not sought.

2. Warnings shall not be given for felony offenses or other offenses identified in this
policy or by law that require an arrest or submission of a case to a prosecutor.

(c) The case has been submitted to the appropriate prosecutor but no charges have been
filed. Further investigation is not reasonable nor has the prosecutor requested further
investigation.

(d) The case has been submitted to the appropriate prosecutor; charges have been filed;
further investigation is not reasonable, warranted or requested; and there is no need
to take the suspect into custody.
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(e) Suspects have been arrested, there are no other suspects, and further investigation
is either not warranted or requested.

(f) Investigation has proved that a crime was not committed (see the Sexual Assault
Investigations Policy for special considerations in these cases).

The Domestic Violence, Child Abuse, Sexual Assault Investigations and Adult Abuse policies may
also require an arrest or submittal of a case to a prosecutor.

600.7   COMPUTERS AND DIGITAL EVIDENCE
The collection, preservation, transportation and storage of computers, cell phones and other
digital devices may require specialized handling to preserve the value of the related evidence. If
it is anticipated that computers or similar equipment will be seized, officers should request that
computer forensic examiners assist with seizing computers and related evidence. If a forensic
examiner is unavailable, officers should take reasonable steps to prepare for such seizure and
use the resources that are available.

600.7.1   NOTICE TO PROSECUTION OF ELECTRONIC RECORDINGS
The lead investigator should promptly notify the prosecutor’s office, in writing via police reports,
when there is a reasonable belief that an electronic recording of a 9-1-1 call, dispatch recording,
or other audio or video recording was made or received in connection with a criminal investigation
(CPL § 245.55). The associated report(s) should be retained in the case file.

600.8   INVESTIGATIVE USE OF SOCIAL MEDIA AND INTERNET SOURCES
Use of social media and any other internet source to access information for the purpose of criminal
investigation shall comply with applicable laws and policies regarding privacy, civil rights and
civil liberties. Information gathered via the internet should only be accessed by members while
on-duty and for purposes related to the mission of this department. If a member encounters
information relevant to a criminal investigation while off-duty or while using his/her own equipment,
the member should note the dates, times and locations of the information and report the discovery
to his/her supervisor as soon as practicable. The member, or others who have been assigned to
do so, should attempt to replicate the finding when on-duty and using department equipment.

Information obtained via the internet should not be archived or stored in any manner other than
department-established record keeping systems (see the Records Maintenance and Release and
Criminal Organizations policies).

600.8.1   ACCESS RESTRICTIONS
Information that can be accessed from any department computer, without the need of an account,
password, email address, alias or other identifier (unrestricted websites), may be accessed and
used for legitimate investigative purposes without supervisory approval.

Accessing information from any internet source that requires the use or creation of an account,
password, email address, alias or other identifier, or the use of nongovernment IP addresses,
requires supervisor approval prior to access. The supervisor will review the justification for
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accessing the information and consult with legal counsel as necessary to identify any policy or
legal restrictions. Any such access and the supervisor approval shall be documented in the related
investigative report.

Accessing information that requires the use of a third party’s account or online identifier requires
supervisor approval and the consent of the third party. The consent must be voluntary and shall
be documented in the related investigative report.

Information gathered from any internet source should be evaluated for its validity, authenticity,
accuracy and reliability. Corroborative evidence should be sought and documented in the related
investigative report.

Any information collected in furtherance of an investigation through an internet source should be
documented in the related report. Documentation should include the source of information and
the dates and times that the information was gathered.

600.8.2   INTERCEPTING ELECTRONIC COMMUNICATION
Intercepting social media communications in real time may be subject to federal and state wiretap
laws. Officers should seek legal counsel before any such interception.

600.9   IDENTITY THEFT
A report should be taken any time a person living within the jurisdiction of the Greece Police
Department reports that he/she has been a victim of identity theft. This includes:

(a) Taking a report, even if the location of the crime is outside the jurisdiction of this
department or has not been determined.

(b) Providing the victim with the appropriate information, as set forth in the Victim and
Witness Assistance Policy. Department members should encourage the individual to
review the material and should assist with any questions.

A report should also be taken if a person living outside department jurisdiction reports an identity
theft that may have been committed or facilitated within this jurisdiction (e.g., use of a post office
box in Town of Greece to facilitate the crime) (CPL § 20.40; CPL § 20.50).

A member investigating a case of identity theft should ensure that the case is referred to the
appropriate agency if it is determined that this department should not be the investigating agency
(e.g., an identity theft ring working from out of state). The victim should be advised that the case
is being transferred to the agency of jurisdiction. The appropriate entries should be made into
any databases that have been authorized for department use and are specific to this type of
investigation.

600.10   UNAUTHORIZED USE OF A VEHICLE - RENTAL
Reporting officers shall adhere to the following guidelines when investigating the report of a stolen
rental vehicle.

• Confirm whether or not the renter failed to return subject vehicle by the contract-
specified date/time.
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o If the renter failed to return the vehicle by the specified date/time, the rental
company must send notice to the renter via certified mail and wait the specified
time (NYS PL 165.05(3)) before criminal action may commence.

• Do the following to commence a criminal action:
o Obtain a copy of the following:

aforementioned certified letter and associated return receipt, and;

associated rental agreement(s), and;

photo ID used by the renter, and;

surveillance video of transaction (if available)
o Obtain a sworn statement of fact from the employee who rented the vehicle and

can ID the renter as the person who rented the vehicle and matched the photo
of the person in the ID.

The statement shall include whether or not prosecution is desired.
o Attempt to contact the renter/suspect.

Note - The subject vehicle shall not be entered as stolen in the eJusticeNY portal if prosecution
is not desired.

See attached New York State Penal Law excerpt regarding rental vehicles:  NYS PL 165.05 (3)
UUV 3rd Rental Vehicle Section.pdf

600.11   MODIFICATION OF CHARGES FILED
Members are not authorized to recommend to the prosecutor or to any other official of the court that
charges on a pending case be amended or dismissed without the authorization of a Deputy Chief or
the Chief of Police. Any authorized request to modify the charges or to recommend dismissal of
charges shall be made to the prosecutor.

600.12   FELONY PACKAGES - SEE PROCEDURE 602
602.1 PURPOSE AND SCOPE

602.2.1 DISTRICT ATTORNEY'S OFFICE NOTIFICATION AND REVIEW

602.2.2 FELONY PACKAGE PREPARATION

600.13   SHIELD LAW PROTECTIONS
The Shield Law prohibits New York law enforcement from cooperating with an out-of-state
investigation regarding reproductive or gender-affirming health care if the care was lawfully
provided in New York. Members who receive a warrant originating outside of New York related
to health care protected under The Shield Law should forward it to a supervisor (Executive Law
§ 837-x).

1320730925051068343
1421626475129728643
1421633436468431643
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NY Penal Law 165.05 – Unauthorized use of a vehicle in the third degree 

NY Penal Law 165.05 – Unauthorized use of a vehicle in the third degree 

A person is guilty of unauthorized use of a vehicle in the third degree when: 

1. Knowing that he does not have the consent of the owner, he takes, operates,

exercises control over, rides in or otherwise uses a vehicle. A person who engages in

any such conduct without the consent of the owner is presumed to know that he does

not have such consent; or

2. Having custody of a vehicle pursuant to an agreement between himself or another

and the owner thereof whereby he or another is to perform for compensation a specific

service for the owner involving the maintenance, repair or use of such vehicle, he

intentionally uses or operates the same, without the consent of the owner, for his own

purposes in a manner constituting a gross deviation from the agreed purpose; or

3. Having custody of a vehicle pursuant to an agreement with the owner thereof

whereby such vehicle is to be returned to the owner at a specified time, he

intentionally retains or withholds possession thereof, without the consent of the

owner, for so lengthy a period beyond the specified time as to render such retention or

possession a gross deviation from the agreement.

For purposes of this section “a gross deviation from the agreement” shall consist of, 

but not be limited to, circumstances wherein a person who having had custody of a 

vehicle for a period of fifteen days or less pursuant to a written agreement retains 

possession of such vehicle for at least seven days beyond the period specified in the 

agreement and continues such possession for a period of more than two days after 

service or refusal of attempted service of a notice in person or by certified mail at an 

address indicated in the agreement stating (i) the date and time at which the vehicle 

was to have been returned under the agreement; (ii) that the owner does not consent to 

the continued withholding or retaining of such vehicle and demands its return; and 

that continued withholding or retaining of the vehicle may constitute a class A 

misdemeanor punishable by a fine of up to one thousand dollars or by a sentence to a 

term of imprisonment for a period of up to one year or by both such fine and 

imprisonment. 

Unauthorized use of a vehicle in the third degree is a class A misdemeanor. 




