Policy Greece Police Department

1 O 2 2 Policies

Work-Related Iliness and Injury Reporting

Effective Date: 12/30/2024

Revised Date: 12/30/2024

Issuing Authority:
Chief Michael Wood

1022.1 PURPOSE AND SCOPE
The purpose of this policy is to provide guidance regarding timely reporting of work-related injuries
and occupational illnesses.

1022.1.1 DEFINITIONS
Definitions related to this policy include:

Work-related iliness or injury - Accidental injuries and disease arising out of and in the course
of employment. Mental injury may be included unless it is a sole injury arising out of work-related
stress as a direct consequence of a lawful and good faith personnel decision involving disciplinary
action, work evaluation, job transfer, demotion, or termination in circumstances as permitted under
the law. (Workers’ Compensation Law 8§ 2; General Municipal Law § 207-c). See attachment: 207¢
procedure.pdf

1022.2 POLICY

The Greece Police Department will address work-related injuries and occupational illnesses
appropriately, and will comply with applicable state workers’ compensation requirements
(Workers’ Compensation Law 8§ 110; General Municipal Law § 207-c).

1022.3 RESPONSIBILITIES

1022.3.1 MEMBER RESPONSIBILITIES

Any member sustaining any occupational illness or work-related injury shall report such event as
soon as practicable, pursuant to department procedures and/or a collective bargaining agreement
provision, to their immediate supervisor, and shall seek medical care when appropriate.

1022.3.2 SUPERVISOR RESPONSIBILITIES
Ensuring the well-being and safety of our employees is vital. The process for addressing work-
related injuries or occupational ilinesses follow:

A supervisor learning of any work-related injury or occupational illness should ensure the member
receives medical care as appropriate.

Supervisors shall ensure required documentation regarding workers' Injury, illness or exposure
are completed and forwarded promptly. Any related Town-wide injury- or illness-reporting protocol
shall also be followed.
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The Employee Accident Report must be completed whenever an occupational illness or injury is
reported. This form is now available on the GPD Website under E-Forms:

https://policeweb.greeceny.gov/?page_id=812
To access the form:
(@) Navigate to the "E-Forms" section of the GPD website.
(b) Locate and open the Employee Accident Report form.
(c) Complete the form, ensuring all relevant details about the accident are included.

(d) At the bottom of the form, the supervisor is now required to provide a detailed
description or narrative of the accident. The "Employee Accident Report Supervisor
Form" no longer needs to be completed.

(e) The form will be automatically sent to Personnel. Be sure to copy the Deputy Chief of
Operations and the platoon commander of the injured officer on all notifications. If
the officer involved is not assigned to your platoon, also copy the officer's immediate
supervisor. This can be done by selecting the appropriate supervisor from the list
provided at the top of the accident report.

(H  Before submitting, double-check the process to ensure all relevant parties receive the
form and all necessary information is documented.

() The employee's assigned supervisor is responsible for completing the Blue Team
entry.

207c application (per 207c procedure document attached to 1022.1.1 - shall be completed by the
sick/injured employee where applicable)

Supervisors shall determine whether the Major Incident Notification and lllness and Injury
Prevention policies apply and take additional action as required.

Upon notification by a member of any occupational injury or illness, regardless of whether the
member is currently disabled, a supervisor shall conduct an investigation into the circumstances
surrounding the incident resulting in the occupational injury or illness and document his/her
findings in the Supervisor's report of Employee Injury

1022.3.3 DEPUTY CHIEF RESPONSIBILITIES

The Deputy Chief who receives a report of an occupational illness or work-related injury should
review the report for accuracy and determine what additional action should be taken. The report
shall then be forwarded to the Chief of Police, the Town's risk management entity and the
Administration Bureau Deputy Chief to ensure any required New York State Department of Labor's
Public Employee Safety and Health Bureau reporting is made as required in the illness and injury
prevention plan identified in the lllness and Injury Prevention Policy.
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1022.3.4 CHIEF OF POLICE RESPONSIBILITIES

The Chief of Police shall ensure copies of the report and associated forms are forwarded to the
Personnel Department. Copies of the report and related forms retained by the Town Personnel
Department shall be filed in the member’s confidential medical file.

1022.4 OTHER ILLNESS OR INJURY

llinesses and injuries caused or occurring on-duty that do not qualify for workers' compensation
reporting shall be documented utilizing the same process as those qualifying for workers'
compensation reporting.

1022.5 SETTLEMENT OFFERS

When a member sustains an occupational illness or work-related injury that is caused by another
person and is subsequently contacted by that person, his/her agent, insurance company or
attorney and offered a settlement, the member shall take no action other than to submit a written
report of this contact to his/her supervisor as soon as possible. This is not intended to prevent
a member from discussing a matter with a union representative; however, the report to the
supervisor is required.

1022.5.1 NO SETTLEMENT WITHOUT PRIOR APPROVAL

No less than 10 days prior to accepting and finalizing the settlement of any third-party claim arising
out of or related to an occupational illness or work-related injury, the member shall provide the
Chief of Police with written notice of the proposed terms of such settlement. In no case shall
the member accept a settlement without first providing written notice to the Chief of Police. The
purpose of such notice is to permit the Town to determine whether the offered settlement will affect
any claim the Town may have regarding payment for damage to equipment or reimbursement
for wages against the person who caused the illness or injury, and to protect the Town's right of
subrogation, while ensuring that the member's right to receive compensation is not affected.

Copyright Lexipol, LLC 2025/01/06, All Rights Reserved. Work-Related lllness and |njury Reporting -3
Published with permission by Greece Police Department



Policies

Attachments

Copyright Lexipol, LLC 2025/01/06, All Rights Reserved. Attachments - 4
Published with permission by Greece Police Department



Attachment

Policies

207c procedure.pdf

Copyright Lexipol, LLC 2025/01/06, All Rights Reserved. 207c procedure.pdf - 5
Published with permission by Greece Police Department



PREAMBLE

This policy is intended to provide a procedure to regulate both the application for, and
the award of, benefits under Section 207-c of the General Municipal Law (hereinafter referred to
as "207-c"). This policy is not intended to limit or eliminate any additional requirement or
benefits regarding 207-c as set forth in the statute or case law.

Officers necessarily absent from duty because of injury or illness occurring as the
result of the performance of their duties, as defined by General Municipal Law Section 207-c,
shall be covered under Section 207-c of the General Municipal Law.

a. The Town of Greece agrees to comply with Section 207-c of the General
Municipal Law in respect to all employees covered under that Section.

b. Officers eligible under 207-c shall be entitled to their regular salary or wages
as well as payment of the cost of all medical treatment and hospital care
necessitated by the Officer's injury or illness.

C. Officers off on 207-c shall earn vacation credits during necessary absence
up to six (6) months for an individual injury. As vacation credits are
provided to the officers in January, any accruals not earned during the year
will be deducted from the following January balance. Officers off on 207-
c shall be entitled to holiday pay, pursuant to the labor agreement for a six
(6) month period for each individual injury.

d. The Town agrees to maintain medical and dental coverage for employees
off on 207-c pursuant to the labor agreement for a period of one year for
each individual incident.

e. Where the term “day” is used, it is to be interpreted as ‘“calendar” day
unless otherwise specifically defined. A business day will be interpreted
as Monday through Friday, excluding holidays where the Town offices
are closed.

REPORTING

1. A member shall notify the On-Duty Supervisor within 24 hours of any injury
or re-injury in the performance of duties, or sickness or illness as a result of the performance of
duties, and shall complete an Injury and/or Accident Report within 24 hours of the occurrence of the
injury, re-injury or illness or sickness, or within 24 hours of the time the member becomes aware of
the illness or sickness. In the event of severe physical or mental disability, death of the member, or
if the member is hospitalized, an individual other than the member may file and verify the report on
behalf of the member, including but not limited to, a Union representative and/or the member's
counsel, or a supervisor.

2. Application for 207-c benefits for a member of the department shall be
made by the member. In the event of mental disability, death of a member, if the member is
hospitalized or is otherwise unable to file the application, an individual other than the member may



file the application on behalf of the member, including but not limited to, a Union representative
and/or the member's counsel. The application shall be filed in the office of the Chief of Police
within seventy-two (72) hours of the incident, or seventy-two (72) hours from the time when the
member first becomes unable to perform his/her duties.

3. The application must be made in writing on a form approved by the
parties, and where appropriate and available, will include a separate statement from the
member's treating physician. Upon filing, the member will be given a copy of the application.
If a statement from the member’s treating physician is not available when the application is
filed, the member will supplement the application with such statement as soon as practicable.

MEDICAL REPORTS

The member shall provide written authorization, in the form of the medical
release attached to this policy, for the Town to obtain copies of the member's medical records
from the member's treating physician or other health care provider concerning the injury or
claimed condition. The Town will provide the member with a copy of the records and reports
produced by any physicians or other experts who examine the member on behalf of the Town
upon the request of the member. The member will not be charged for the first request for
records. Any subsequent request for the same documentation may result in a charge assessed
to the employee for copying of the records.

Status Pending Determination of Benefit Eligibility

1. In the event a member asserts an inability to perform duties while their
application for 207-c benefits is pending, the member shall have the option to use all available
leave credits to remain on the payroll until such time as a determination is rendered.

2. If a claim has been made by the member, or on his/her behalf, to the
Workers' Compensation Board, alleging a disability compensable under the Workers'
Compensation Law, and said claim has been established, or a final determination has been made
that the member is disabled pursuant to the Workers' Compensation Law, and the member has
exhausted all available leave credits, the member shall have the status of absent from work
pursuant to the Workers' Compensation Law, and shall be entitled to payment of any wages
awarded through the Workers' Compensation proceedings.

Town Determination

The Town shall render a decision within fifteen (15) days on the application of the
207-c benefits after receipt of all information deemed necessary by the Town in arriving at a
determination. The member or his/her representative may request, in writing, that the Town
identify the documents or information which it deems necessary and relevant to its determination,
but which has not yet been received. The Town shall respond in writing within ten (10) business
days.

A copy of the written decision containing reasons for the denial shall be mailed or
delivered to the member at the address specified in the application as well as to the Union president.
If the member is represented by counsel the decision shall be forwarded to counsel as well.
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Reinstatement of Benefits

In the event that a member is found eligible for 207-c benefits, all accrued leave
credits used pursuant to the application will be restored for the period of time that the member is
found eligible for said 207-c benefits.

Appeal Procedure for Town Determination

In the event that the member is not satisfied with any decision rendered by the
Town and wishes to appeal said decision, the member shall, within ten(10) business days
of receipt of the Town's decision, file a written demand to appeal in the office of the Police
Chief. Appeal shall proceed pursuant to the hearing procedure set forth herein.

Hearing Procedure

1. The Town shall afford the Officer due process rights, including notice of the
hearing, a right to present evidence, a right to call and cross-examine witnesses and a right
to counsel. The cost of counsel and any witness fees shall be the responsibility of the party
incurring the cost.

2. The Town and union shall agree on a panel of hearing officers consisting
of six members mutually agreed upon by the Town and Union. If the parties cannot
agree on six members, each party shall select three hearing officers to the panel. If a
hearing officer resigns or is no longer able to continue on the panel, the parties shall
agree on a replacement unless the panel member was a specific selection of one of the
parties. In that event, the party may choose a replacement. The Hearing Officer's
authority will be limited to reviewing the Town's determination to ascertain if the
decision was based upon substantial evidence, was not arbitrary and capricious and was not
based upon an error of law. If the Member subsequently obtains information that he deems
pertinent to his case, and has appealed the denial or termination of benefits, the Member may
submit the information to the Town for review within five business days of receipt of the
information. The Town will review the information and within ten business days, advise the
Member whether the information modifies the Town’s position, or if the Town needs to obtain
further information, or conduct further inquiry into the information provided, the Town will
advise as to how long it will need to render a determination. If an appeal hearing has been
scheduled, the appeal hearing will be held in abeyance for a maximum of 30 days, unless the
member agrees in writing to permit a longer period, or the Town can show good cause why it
needs more than thirty days to render a decision regarding the newly submitted information.

The Hearing Officer shall have the authority to administer oaths, to fix the date,
time, and place of the hearings, to grant any adjournments as deemed necessary or
appropriate by the Town, to issue subpoenas and to fix the time for filing of briefs.
Additionally, the Hearing Officer may question any party or witness.

3. A determination made in any other forum by an Officer, agency, or court
regarding an entitlement to any other statutory disability benefit may be noticed by, but
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shall not be controlling upon, the Town or Hearing Officer.

4. A stenographic record of the hearing shall be created. The Town and
employee shall equally share the cost of the stenographer.

5. The Hearing Officer shall render a written determination explaining the
basis for his/her decision. The Hearing Officer’s decision shall be binding upon the Town
and the member/union.

Appeal of Hearing Determination

The Hearing Officer's decision may only be reviewed by either party under
Article 78 of the Civil Practice Law and Rules.

Light Duty

1. If the Town orders the member to report for light duty, it will provide
the member, in writing, with the basic details of the proposed assignment at least five (5) days
before the member is ordered to report. The Town shall also provide the medical
documentation which it believes supports the member’s ability to perform the proposed duties.
If the member disputes the proposed light duty assignment, he/she must file a written notice of
appeal in the Office of Police Chief within ten business (10) days of receipt of the order. Any
such appeal must include the factual basis for the appeal, including a statement from the member's
physician indicating that he/she is of the opinion that the employee is not medically capable of
performing the proposed light duties. The appeal will be conducted pursuant to the hearing
procedures contained herein.

2. The order to report for light duty assignment shall not take effect until
five (5) days following the Hearing Officer’s decision. If the Hearing Officer determines that
the proposed light duty assignment is consistent with applicable medical restrictions, the
member shall be forced to utilize leave credits for the time period between the effective date of
the initial order to report for light duty and the date five (5) days after the Hearing Officer’s
decision. The Hearing Officer’s decision shall be limited to the specific circumstances of the
particular case before him and is not binding on any other light duty assignments made by the
Town.

Retirement

Any Officer who is awarded GML 207-c benefits, and has not been removed
from the 207 payroll as a result of an award of disability retirement or some other
manner, will be removed from the 207 payroll once he/she attains the mandatory age
of retirement required by the pension plan that the member belonged to at the time of
his/her injury.

Outside Employment

1. A member receiving GML 207-c benefits will generally not be allowed to
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work outside employment and all outside employment work permits are hereby
suspended once a member is placed on 207-c and receives 207-c benefits, unless
specifically approved in writing by the Chief. Such approval shall not be
unreasonably withheld where the member’s outside employment does not involve
law enforcement, security or related activities and if such employment is consistent
with any medical restrictions imposed by the member’s treating physician. If a
member has been returned to a modified duty position, the Police chief, at his discretion,
may reinstate the outside work permit. .

2. If a member has been receiving 207-c benefits for at least one year
without approval for outside employment, and the employer has a reasonable good faith
basis upon which to suspect that the employee is violating this section, the employer
shall request a copy of the member's state and federal tax returns in order to verify that
s/he is not engaged in outside employment.

3. If the member is engaged in outside employment in contravention of this
section, the member shall forfeit all further rights to 207-c benefits and shall be subject to
disciplinary charges.

4.  The member may appeal any determination rendered pursuant to this
section by filing an appeal and proceeding under the hearing procedures.

Miscellaneous provision

1. The parties agree that a member attending to union business may, or
may not, be engaged in the performance of law enforcement duties for purposes of
General Municipal Law 207-c, depending upon the specific factual circumstances.
Therefore, the parties agree that such a determination will be made on a case-by-case
basis.

2. Upon payment of §207-c benefits, any wage or salary benefits
awarded by the Workers' Compensation Board for the period covered by GML
§207-c, including but not limited to any schedule loss of use awards shall be
payable to the Town. If the member shall have received any Workers'
Compensation benefits hereunder which were required to be paid to the Town, the
member shall repay such benefit to the Town or, at the Town's option, such
amounts due may be offset from any §207-c benefits currently payable or due
thereafter. Upon termination of §207-c benefits, any continuing Workers'
Compensation benefits shall be payable directly to the Police Officer.

3. The employer has the statutory right to monitor the member's
medical treatment and level of disability. To that end, a member may not refuse to
provide authorizations permitting the Town to receive and review medical records
relevant to the injury, nor may the member refuse to attend any medical exams properly
ordered by the employer, or the member shall forfeit their right to 207-c benefits. = The
employer shall not abuse its right to send the member to medical examinations and if, the
employer directs more than two medical examinations within a sixty day period, (excluding
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Workers’ Compensation exams) the Town must provide a showing of good cause for the
additional examinations. If the Town directs more than two exams in a sixty day period and the
member believes that the Town is abusing its discretion the member can grieve the decision
through the grievance procedure in the collective bargaining agreement.

Right to Representation

A member hereunder shall have a right to a representative of his or her
choosing, and at his or her own cost, at any stage of this procedure, and shall be given a
reasonable opportunity to consult and obtain a representative and/or counsel.

Continuation of Benefits

Once a member has been determined to be eligible to receive 207-c benefits, the
benefits shall continue pending a final determination of the Hearing Officer or until the member
indicates in writing that he or she is abandoning the appeal process, takes a service retirement or
receives a disability retirement, or for any other reason permissible under the law or these
negotiated procedures.

Effective Date of Procedure

This procedure shall take effect (upon date of agreement).

Confidentiality of Medical Records and Information

Any medical records and/or information exchanged in this proceeding shall be
kept confidential and shall not be disclosed except as necessary for the Town to process
and review the 207-c application or unless otherwise expressly permitted or required by
law. Medical records concerning 207-c benefits will be kept separate and distinct from any
other personnel files or records as required by law.

Savings Clause

In the event that any Article or section or portion of this procedure is found to be invalid
by a decision of a tribunal of competent jurisdiction, then such specific Article, Section or
portion thereof shall be of no force and effect, but the remainder of this procedure shall continue
in full force and effect.
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Application for General Municipal Law

207-a & 207-c Benefits

Claimant Name:

Date of Application:

Name of Person Submitting Application (if different from claimant):

Applying: Yes No

| hereby apply for benefits under Section 207-a or 207-c of the General Municipal Law based
upon the following:

Injury Sustained in the Performance of Duty
Sickness sustained as a result of the Performance of Duty

In the space provided, or on additional sheets if necessary, set forth to the best of your ability a brief
description of the injury/sickness including the date, time and place where the injury/sickness occurred;
a detailed description of the nature and extent of the injury/sickness including how the injury/sickness
occurred; any and all witnesses to the injury/incident; all medical care providers who have treated you
to date, including hospitals. Attach any documents that are relevant to the injury/sickness.

| submit this application pursuant to the policy and procedure governing the application for and
the award of benefits under Section 207-a or 207-c of the General Municipal Law. The
statements contained in this application are, to the best of my knowledge, accurate and true.

Signature of Applicant Date



