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Appearance Tickets
411.1   PURPOSE AND SCOPE
The purpose of this policy is to provide members of the Greece Police Department with guidance
on when to release adults who are suspected offenders on an appearance ticket for a criminal
offense, rather than having the person held in custody pending arraignment. Procedure 414
addresses fields contained within a Desk Appearance Ticket (DAT).

411.1.1   DEFINITIONS
DAT - for the purposes of this policy, DAT stands for Desk Appearance Ticket.

411.2   POLICY
The Greece Police Department will consider its resources and its mission of protecting the
community when exercising any discretion to release suspected offenders on an appearance
ticket, when authorized to do so.

411.3   RELEASE
A suspected offender may be released on issuance of an appearance ticket for all other offenses
except any of the crimes listed in the Prohibitions section of this policy (CPL § 140.20; CPL §
140.27; CPL § 150.20).

Prior to release, an officer shall inform the arrestee of his/her option to provide contact information
for purposes of receiving a reminder of his/her court appearance date (CPL § 150.10). The contact
information should be recorded and promptly filed with the appropriate criminal court along with
the citation (CPL § 150.80).

411.3.1   PAPERWORK FLOW
Staff Services personnel shall be responsible for sending appearance tickets and related
documents to the Greece Court via email (GreeceTownCourt@nycourts.gov) when the tickets
are issued Monday through Thursday, excluding holidays. Paperwork is not to be emailed to the
aforementioned address when an offender is released by a judge upon arraignment.

Sworn supervisors shall be responsible for sending appearance tickets and related documents to
the designated email address when the tickets are issued Friday through Sunday, and government
holidays where there are no Staff Services personnel working.

In addition to the appearance ticket, the following documents must be sent at a minimum:

• Accusatory Instruments (including traffic tickets), and;

• Statements of Fact, and/or;

• Depositions (including vehicle and traffic depositions where applicable)
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If an offender is charged with Misdemeanor Vehicle and Traffic Law offenses only, the completion
of a DAT is not necessary. The aforementioned procedure shall be followed and the emailed
package shall include:

• All traffic tickets issued to the offender, and;

• Accusatory Instruments, and;

• Statements of Fact (if applicable), and:

• Depositions (if applicable)

411.3.2   RELEASE BY PEACE OFFICER
If the officer is a peace officer, the officer may issue and serve an appearance ticket if specially
authorized by state or local law. Otherwise, the officer shall enlist the aid of a police officer and
request that the police officer issue and serve an appearance ticket upon the arrested person
(CPL § 140.27).

411.3.3   RELEASE FOLLOWING FINGERPRINTING AND PHOTOGRAPHING
Following an arrest for a felony, or a misdemeanor defined in the penal law, or a misdemeanor
defined outside the penal law that would constitute a felony if the accused had a previous judgment
of conviction for a crime the officer should ensure fingerprints of the accused are taken prior to
release on an appearance ticket unless directed otherwise (CPL § 160.10). Officers shall indicate
in the designated field on the appearance ticket when fingerprints are not taken prior to release on
above-mentioned offense types. Prior to release on an appearance ticket, members shall verify
the identity of the person arrested by checking the CCH inbox for the fingerprint respository in
the EJustice Portal.

An officer should take fingerprints of a person arrested for any offense, prior to release on an
appearance ticket, if the officer:

(a) Is unable to ascertain the person's identity.

(b) Reasonably suspects that the person is providing false identification information.

(c) Reasonably suspects that the person is sought by law enforcement for some other
offense.

A photograph and palm prints of the arrested person may be taken along with their fingerprints.

411.3.4   APPEARANCE TICKET RETURN DATE
Officers should make all appearance tickets returnable in the appropriate local criminal court as
soon as possible, but no later than 20 days from the date of issuance, or at the next scheduled
session of the appropriate court, if such session is scheduled to occur more than 20 days from
date of issuance (CPL §150.40).
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411.4   PROHIBITIONS
The release of a suspected offender on an appearance ticket is not permitted when the person is
accused of an A, B, C, or D felony, a violation of the following class E felonies, or is required to
be arrested under CPL § 140.10(4) (CPL § 140.20; CPL § 150.20):

(a) Rape in the third degree (Penal Law § 130.25)

(b) Criminal sexual act in the third degree (Penal Law § 130.40)

(c) Escape in the second degree (Penal Law § 205.10)

(d) Absconding from temporary release in the first degree (Penal Law § 205.17)

(e) Absconding from a community treatment facility (Penal Law § 205.19)

(f) Bail jumping in the second degree (Penal Law § 215.56)

See the Domestic Violence Policy for release restrictions related to those investigations.

411.5   INITIAL CONSIDERATIONS
Officers should issue an appearance ticket, rather than effect a custodial arrest, for any offense
other than a class A, B, C, or D felony; a violation of § 130.25, § 130.40, § 205.10, § 205.17, §
205.19, or § 215.56 of the Penal Law; or an applicable domestic violence offense under CPL §
140.10(4), unless there is reason to believe the individual:

(a) Has one or more outstanding local criminal court or superior court warrants.

(b) Has failed to appear in court proceedings in the last two years.

(c) Has not made the individual's identity or method of contact known even after a
reasonable opportunity to do so.

(d) Has been charged with a crime between members of the same family or household
(CPL § 530.11).

(e) Is charged with a sex offense under Article 130 of the Penal Law.

(f) Should be brought before the court for consideration of an order of protection under
the circumstances of the offense.

(g) Is charged with a crime for which the court may suspend or revoke the individual's
driver license.

(h) Reasonably appears to need immediate medical or mental health care such that it
would be in the individual's best interest to be brought before the court.

1. In such cases, officers should make reasonable efforts to secure medical or
mental health services (CPL § 150.20) (see the Emergency Admissions and
Medical Aid and Response policies).

(i) Is 18 or older and charged with either of the following (CPL § 150.20):

1. Criminal possession of a weapon on school grounds as defined in Penal Law
§ 265.01-a.

2. A hate crime as defined in Penal Law § 485.05.
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(j) Is charged with a qualifying offense pursuant to CPL § 510.10(4)(t) or CPL § 530.40(4)
(t) (CPL § 150.20).

411.5.1   IMPAIRMENT
Officers should consider the suspected offender’s apparent level of impairment due to alcohol
and/or drugs prior to release and follow the Medical Aid and Response Policy as applicable.  For
impaired suspected offenders who do not require medical aid, officers should consider arranging
release to a responsible person.

411.5.2   CONSIDERATIONS
In determining whether to cite and release a person when discretion is permitted, officers should
consider:

(a) The type of offense committed.

(b) The known criminal history of the suspected offender.

(c) The ability to identify the suspected offender with reasonable certainty.

(d) Whether there is any record of the individual failing to appear in previous cases or
other articulable indications that the individual may not appear in court for this offense.

(e) The individual’s ties to the area, such as residence, employment, or family.

(f) Whether there is reasonable likelihood that criminal conduct by the individual will
continue.

411.6   REFERENCE
Members shall adhere to the guidance provided in the following materials concerning whether 
or not an individual charged with an offense receives an appearance ticket or his held for 
arraignment.

411.7   MONROE COUNTY DISTRICT ATTORNEY (MCDA) ON-CALL
The MCDA has general on-call Assistant District Attorney's (ADAs's) to provide guidance for 
matters that are not appropriate from one of the specialized "on-Call ADA's". They should only 
be used for such matters.

(a) MCDA provides an "On-Call ADA" for the following" categories of cases:

• Homicide

• Violent Felonies Offenses (including Arson)

• Domestic Violence

• Child Abuse
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• Elder Abuse

• Vehicular Fatalities & other felonies

• Adult Sex Crimes

• G.R.A.N.E.T. & other Felony drug cases

• Raise the Age

• Fugitives

(b) If the matter is not appropriate for one of the specialized "On-Call ADAs" listed
above, then law enforcement may contact the General On-Call ADA.

1. Law enforcement should always keep in mind that input provided through
General On-call ADA's is a service & privilege provided by MCDA to our law
enforcement partners and should only be used:

(a) Sparingly & only when actually necessary

(b) After command personnel has been consulted

(c) After command personnel was unable to answer the inquiry adequately

(d) After command staff directed contact with the On-call ADA

(e) After due consideration was given to the time of day. Whenever possible,
On-call ADA's should be contacted when the MCDA is actually open.

(f) Note:
o No requests for Grand Jury Subpoenas Duces Tecum will be

accepted by the On-Call ADA when the MCDA's Office is closed.
o No Bail Applications for violations and/or misdemeanors will be

accepted by the On-Call ADA. Such issues are within the capacity
of law enforcement & their command personnel.

o On-Call ADA's are contacted for Arraignment*** only if one of the
following will be charged:

Violent Felony Offense and/or

Domestic Violence Felonies.

(c) Law enforcement must 

1. Regardless of the time of day, all MCDA General On-call ADA's must redirect 
law enforcement inquiries, including requests for Grand Jury Subpoenas Duces 
Tecum, to a Bureau Chief whenever there is any indication that it relates to 
subject matters covered by a particular MCDA bureau.  The General On-call 
ADAr will provide the name, title, & phone number of the Bureau Chief & Deputy 
Bureau Chief.
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2. The MCDA's objective is to get early involvement by the most relevant bureau &
application of its subject matter expertise. This may eliminate issues/problems
that could adversely affect prosecution.


